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Monthly Meeting
Tuesday JULY 9
Starts 4.00 PM

AT 

St Peter’s Hall 
Corner Draper & 
Hodgson Streets

Ocean Grove 

ALL WELCOME!
BMUG Newsletter Masthead & 
Layout Designed by Peter 
Baldwin.

CONTENTS
The Contents Page is now 
located on the last page of 
this Newsletter and is an 
active Index.   Page 13

BMUG News is published monthly  ◆  Created in Apple Pages Layout  ◆  Converted to PDF format for transmission to members.

JULY MEETING PRESENTATION 
First Session:
President’s Opening Remarks.
Presentation by new member Liddy Nevile, who will talk about the World Wide Web and the people 
involved in its development. Liddy is a member of the International Standards Committee for the 
Internet. This will be followed by a Q & A session.
Break to wash Coffee Cups.
Second Session:
Discussion on Web Site Development. Members who have their own websites and Blogs will be 
invited to  share their knowledge with the group.
Time permitting a further general Question and Answer session will be conducted.

Dick Brown opened with a session on “Searching for and using Cloud based software”. He then 
covered “Backing up your Computer”, including setting up Time Machine and formatting an external 
Hard Drive. 

Margaret Evans conducted a session on how to use “Drop Box”.

The remainder of the meeting was devoted to a question and answer session.

http://bellarinemac.org.au
http://bellarinemac.org.au


COMMITTEE
President, Secretary & 
BMUG Assist.
Peter Oakley
peteroakley@bellarinemac.org.au

Vice President, Editor & 
Web Assist.
Peter Baldwin 
peterbaldwin@bellarinemac.org.au

Membership Secretary
Fay Scott
fayscott@bellarinemac.org.au 

Treasurer.
Ian Little
ianlittle@bellarinemac.org.au

Hall & Equipment,
New to Mac Advisor.
Margaret Evans
margaretevans@bellarinemac.org.au

Meet, Greet & 
Secretary Assist.
Bev Amey
bevamey@bellarinemac.org.au 

BMUG Tip of the Month:   Easy Formatting in Apple Mail

You can use Rich Text in Apple's Mail app as an alternative to Plain Text . You can use the keyboard to 
bold, underline, etc. Better yet, there is a Format toolbar which enables you with a click of the mouse to 
bold, underline, align text, choose a font, select font size, italicise, etc. To activate the toolbar, all you 
have to do is select the letter A (Format) button at the top of the message window.

Have you ever wondered about how the Internet, or rather the Web, as we all call it now, started? Who 
else was involved with Tim Berners-Lee in its inception? 
Do you wonder what the future holds for us, as we are just exploring the start of “Cloud Computing”? If 
you are like me, and answer is yes to the above.
The JULY meeting is NOT TO BE MISSED.   Bring all your web related questions along.
BMUG member, Ms Liddy Nevile, will give us a talk about the web/internet from first hand experience, 
having been involved in education in the ‘80s with the experiment of children each having their own 
laptop.  Liddy was the Director of the Sunrise Research Laboratory at RMIT University for most of the 
‘90s.
An interesting experience I had recently, was to attend a demonstration of “ART on the iPAD”. As an 
example here is an extract from the recent TUAW newsletter of June 21st:-Daily iPad App: Tayasui 
Sketches is a basic, but beautiful sketching app
Two other suggested Apps are: “ArtStudio for iPad” - $5.45 and “TypeDrawing for iPad” - $2.99. 
Also, checkout these mentioned here: Lifehacker.com/5913489/five-best-tablet-drawing-apps
Life is full of interesting computer related experiences.
Happy computing. 
Peter Oakley
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This month the lucky door prize is an 
iPhone 4S and iPhone 4 Urban Shield 
brushed aluminium case in Gold, kindly 
provided by Cygnett. It is precision-
machined from premium-grade brushed 
aluminium. Ultra-slimline, close-fitting 
profile with rubber-finish corners. 

Superb detailing, with bevelled edges. 
Easy access to all ports, controls & connectors. Includes 
screen protector & microfibre cleaning cloth that guard 
against scratches & dust.

Lucky Door Prize at this Meeting Program Ideas

What would you like to have 
presented as a program at a 
meeting? 

We don’t have a crystal ball, 
so you need to tell us what 
you would like to learn about. 

Send an email to Peter Oakley 
peteroakley@bellarinemac.org.
au  and list your ideas.

The Committee will make an 
effort to have someone with 
expertise present a program 
that you request, or you may 
be the person to make the 
presentation.

iPad SIG Group

Grant and Keerie 
Brown hosted the 
second iPAD SIG 

meeting in June at their home in 
Grovedale. For some reason, of 
which we are at a total loss to 
explain, initially none of us could 
connect to their home Wi Fi 
network.  Fortunately Telstra help 
line service came to the rescue, 
and while all the modem’s settings 
were correct, by changing the 
password everyone could easily 
connect. A general discussion 
followed, and information was 
circulated about what we had 
found out since the last meeting. 
Details of several music Apps for 
an iPAD were circulated.  Face 
Time on the iPAD was 
demonstrated with a connection 
made between most of us present.

iMovie SIG Group
The iMovie SIG Group now has its  full 
complement of members and is operational  
under the leadership of David Dixon.

David will present a report at this meeting.

 Don’t forget to get your Free Ticket!

 Tell Us 
  What You Want!
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Books fromWoodslane Computer Book Centre
iPad for Seniors in easy steps 2nd Edition 

covers iOS 6, for 3rd and 4th 
generation iPad and iPad2

This 192 page full colour book by Nick 
Vandome, published 8th March 2013, 
covers 3rd & 4th generation iPad and iPad2.
Book Retail Price $29.95. 
Discounted Member Price $20.00

Mac Computing for Seniors in 
easy steps 3rd Edition updated 
to cover OS X Mountain Lion
This 192 page full colour book by Nick Vandome, 
published 18th January 2013, is updated for OS X 
Mountain Lion. Book Retail Price $29.95. 
Discounted Member Price $20.00

July 9 2013

Mac Computing for Seniors in Easy Steps begins with an overview of 
Mac computers, covering different types of desktops and laptops and 
touring them so that readers quickly feel confident. It also covers 
customising the desktop so readers can set up their Mac exactly as they 
want it. 
The guide takes an in-depth look at the latest operating system, OS X 
Mountain Lion, covering everything from working with programs to 
organising files. 
It also shows how to effortlessly share files with Windows PC machines. 

The book covers working with photos, videos, and music in the popular 
iLife suite of programs. 
It deals with the iPod, iPhone, and new iPad and directs readers to hassle-
free use of the Internet and email. The final chapters cover issues such as 
setting up your own wireless network and ensuring that your Mac stays 
secure and virus free.

iPad for Seniors in easy steps covers the latest iOS 6 
Operating System and explains all of the settings that can be 
applied and how to best use the virtual keyboard on the iPad. 
The book details all of the main functions of the iPad, 
including working with the built-in apps and navigating 
around with Multi-Touch Gestures. It also looks at a variety 
of tasks that can be undertaken on the iPad, from staying 
organised to keeping in touch and getting the most out of 
music, photos, videos and books. The book also looks at 
areas of interest in which the iPad can be used to make life 
more fulfilling, such as when traveling, dealing with finances 
and viewing artwork.  
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Books from Woodslane Computer Book Centre
Mac Basics in easy steps 
Mountain Lion Edition 

This 240 page full colour book by Drew 
Provan, published 14th May 2013, covers  OS 
X Mountain Lion.
Book Retail Price $29.95. 
Discounted Member Price $20.00

Mac Basics in Easy Steps shows readers how to get up and 
running on a Mac with minimum time and effort. Useful for 
anyone new to the world of Mac computing, such as those 
converting from Windows, Mac Basics in Easy Steps covers 
everything a novice needs to know, from getting started to 
security issues. Areas covered include dealing with 
documents, mastering email, browsing the Internet with 
Safari, using calendars and contacts, working with photos 
and videos, exploring the world of iTunes, networking and 
personalising the Mac, and troubleshooting. This handy 
guide even shows how to move over from a PC, in easy steps, 
with minimum hassle.

Mac Tips, Tricks & Shortcuts in 
Easy Steps
This 240 page full colour book by Drew Provan, 
published 7th March 2013, covers  OS X Mountain 
Lion.
Book Retail Price $29.95. 
Discounted Member Price $20.00

This book is for users confident with the basics of their Mac but who 
are keen to find out more about what it can do and how to use it in 
a quicker and more efficient way. It is packed with useful tips that 
will teach all those clever tricks and shortcuts in the familiar In Easy 
Steps style. 
It provides a comprehensive compendium of hints and tips to get 
Mac users set-up and running exactly the way they want. From 
keyboard shortcuts to Unix commands the book shows how to 
personalise a Mac, keep it running smoothly, troubleshoot 
problems, back-up files, maintain files and folders and get the 
most out of the commonly used apps. It is suitable for those new to 
the Mac as well as the more advanced user. 

 Book Reviews by Peter Baldwin
 Contact Peter for Purchase of Discounted Copies of these books.
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Apps from jumsoft
Stationery Set

Available from the App Store $14.99
Requires iWork’08 or later
http://www.jumsoft.com/stationery-set/

Graphic Styles
Available from the App Store $9.99
Requires Keynote 5.0 or later
http://www.jumsoft.com/graphic-styles/

Stationery Set for Pages provides a large collection of letters 
for business and personal use that are visually attractive and 
highly functional. There are about 230 layouts to meet 
anyone’s exclusive needs. Every single template,from basic 
text-only letters to the vivid mixture of pictures and slogans 
in commercial newsletters features exquisite design, 
exceptional attention to detail, imagination and high usability. 

Every object in Stationery Set can be effortlessly reshaped, 
moved, or removed and colours can easily be changed. 

You can type or paste in your own text, add and remove text 
boxes, and change the font if you wish. 

Drag your photos or pictures onto documents to replace stock 
images. You can even copy and paste an entire layout from 
one template to another by using the thumbnail view. 

Unleash your creativity by using these templates with the 
amazing Apple Application that is Pages!

The Graphic Styles set contains a generous selection of high 
quality designs to help you create unique Keynote presentations. 

All images include transparent backgrounds that allow placing 
them on various colours and patterned backgrounds. You can 
apply the elements to your presentation by simply copying and 
pasting them or, if you are applying a pattern, copying and 
pasting the selected graphic style. 

You can also adjust the tint, brightness, and other parameters of 
the frames and characters, as well as change the fill and opacity 
of the patterns. 
Editor’s Note:
From time to time I  use these beautifully designed templates 
and I would recommend either of these Apps as great value “add 
on” packages for Pages and Keynote.

Peter Baldwin    

http://www.jumsoft.com/stationery-set/
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http://www.jumsoft.com/graphic-styles/
http://www.jumsoft.com/graphic-styles/
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Exciting News For this Month! 
An active Table of Contents is now 
available with this Newsletter.
For quite a long time now I have wanted to 
introduce an active Table of Contents into this 
Newsletter. I use “Pages Layout” to produce 
the Newsletter. After extensive research I 
ascertained that there is no provision in this 
App to allow production of an active Index.

Once completed the Newsletter is converted 
to a PDF document for despatch to members.

I know that it is possible to create an active 
index for a PDF document by using another 
App. However, it appeared to me to be quite 
complicated and not worth the time and 
effort.

AUSOM Editor Pam Doughty comes to 
the rescue!

Since taking over as your Editor I have had 
regular contact with Pam. We share our 
experience and knowledge. Within the Apple 
User Group Community, I have found a great 

willingness to freely share experiences and 
knowledge. It does not matter what level of 
experience you have, you will always find 
some one who is willing to give you some 
advice and assistance.

Pam advised me that she had recently 
discovered a free App called “PDF escape”, 
which amongst other things, enables you to 
create live page links in a PDF document.

I experimented with a previous PDF edition of 
the Newsletter and it works perfectly and is 
easy to use.

I hope that the addition of an active Index  to 
our Newsletter will be of assistance to 
members. Your feedback would be 
appreciated.

Use the Tab Key and Shift Tab while 
filling out Forms in Web Browser 
This is something most of you probably 
know, but it may be new to others. Think 
about the last time you filled out a form in 
your Web Browser. Usually this happens when 
you are buying or registering for something; 
you need to type in your name, address, etc.

After you completed one field, did you reach 
for your mouse, find your cursor and drag it 

to the next field, click in that field and then 
start typing again?

You need to get acquainted with the Tab Key. 
With it you can jump easily from one Web-
form field to the next, no mouse required. 
Pressing Tab moves you the next field in any 
given form. If you need to move your cursor 
to the previous field, press Shift-Tab.

Set Up iCloud on all your Devices
http://www.apple.com/au/icloud/setup/

The above Apple website will get you going 
on iCloud in a few easy steps. You will need 
OS X v 10.7.4 or later to use iCloud.

Go to System Preferences from the Apple 
menu and select the services that you want. 
You can choose to get the free iCloud email 
account and activate it using the instructions. 
Once iCloud is up and running, you can sync 
all your devices in a few easy steps.

Read the basic “Dummies” version of what 
iCloud is and why it is such a useful tool that 
you can store up to 5GB in the  cloud for free.

Click on this link for-

http://www.dummies.com/how-to/content/
icloud-basics-for-your-iphone-4s.html

July 9 2013
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Have you taken the time to experiment 
with the Tools available in Pages?

The illustration opposite was designed and constructed 
by myself using only the Tools available from within 
Pages’09. 

I set myself this exercise just to see what might be 
achievable without using a more sophisticated Graphic 
App.

I derive a great deal of pleasure from just taking the time 
and experimenting with the various tools that are 
available within any of the Apple Apps.

Why don’t you give it a try! Peter Baldwin
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July 9 2013Dick Brown’s June 11 Presentation Notes

Dick has available a 4 page document of illustrated 
instruction on ‘How To Back Up Your Mac With Time 
Machine’, which he prepared to support his 
Demonstration at the last meeting.

If you would like a copy you can obtain it by emailing 
one of the Committee Members or Dick at-

DB & MB <foleymay@bigpond.net.au>

Alternatively, there are several sites available on the Web 
which have similar instructions.

Here is the official Apple Support Link-
http://support.apple.com/kb/ht1427

Here is another Site- http://www.maclife.com/backup

Finally, here is a You Tube Video Tutorial-
http://www.youtube.com/watch?v=nw_BEdPa2V8

How To Back Up Your Mac 
With Time Machine

Drawing Websites

Featured by Dick

Art Rage:  http://www.artrage.com
EasyDraw:  App Store
Paintbrush: http://paintbrush-mac.en.softonic.com
Tux Paint:  http://tuxpaint.org
Scribbles:  http://scribbles.en.softonic.com
Paint Tool:  App Store
Paint Expert: App Store
Paint Pro:  AppStore
There are many more Apps available for both OSX and iOS. Put 
'draw/paint on Mac' into Google and see what comes up or go 
to the App Store and do the same search.

Quick TIPS
View Passwords you have used in Safari on specific websites
In Safari Preferences click on Passwords to view the Passwords that you 
have used on specific websites.

33 expert tips and tricks for iOS 6
http://www.macworld.com/article/2027220/33-expert-tips-and-tricks-
for-ios-6.html#tk.nl_mwdaily
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July 9 2013Notice of Annual General Meeting 2013

 Bellarine Mac User Group Inc No. A0049524J
 Notice of Annual General Meeting 2013

The Annual General Meeting of BMUG will be held at 4.00pm on Tuesday  10th September 2013.

The meeting will take place at St. Peter’s Anglican Church Hall, Corner Draper and Hodgson Streets 
Ocean Grove 3226

AGENDA 
 1. Apologies. 
 2. To confirm the Minutes of the 2012 Annual General Meeting held on 11th September 2012. 
 3. To receive the President’s Annual Report. 
 4. To receive the Treasurer’s Annual Financial Report. 
 5. To Elect Officers of the Association and Ordinary Members of the Committee. 

• President
• Vice President
• Secretary
• Treasurer
• Two Ordinary Committee Members 

 6. No  business other than that set out in the Notice convening the meeting shall be transacted.
Election of Committee:
Nominations of candidates for election as Officers of the Association and Ordinary members-
 1. Shall be made in writing, signed by two members of BMUG and accompanied by the written consent of the candidate and 
endorsed on the form of nomination. Candidates must be financial members of BMUG. 
(Forms available from the Secretary and also in this issue of BMUG News). 
 2. Nominations must be in the hands of the Secretary, Peter Oakley, 9 Seaview Avenue, Barwon Heads, 3227 by  21st August 
2013.
 3. A list of all nominees will be printed in the September issue of BMUG News.
               Peter Oakley
               President & Secretary
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BELLARINE MAC USER GROUP  Inc.  No. A0049524J

NOMINATION FORM FOR OFFICE BEARERS AND COMMITTEE MEMBERS 2013/2014

 We hereby nominate.........................................................................................................
Please Print

 As a candidate for the position of......................................................................................

 I consent to being a candidate for the position as stated above:

 Candidate’s Signature..................................................................Date:..............................

 Proposer.....................................................Signature........................................................
                                     Please Print

 Seconder.....................................................Signature.......................................................
                                     Please Print

 Nominations must be in the hands of the Secretary, Peter Oakley, 9 Seaview Avenue Barwon Heads, 
 3227, by 22nd August 2012. 

Candidates must be financial members of BMUG.  

Note: 
All Committee positions will be vacant and any financial member may nominate for a position on the Committee. 
Margaret Evans, Peter Baldwin and Ian Little have indicated that they will not be seeking re-nomination to the Committee for 
the  forthcoming year.

Peter Baldwin has agreed to remain as Editor of BMUG News (Non Committee Position).

Members please give this matter your serious consideration. 
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THE BMUG ASSIST PROGRAM
This program is still available to all members. We will attempt to resolve 
your urgent Mac problems if we can, or alternatively give you advice 
about where to seek further assistance.

Peter Oakley is available to take your call on 0409 094 655.

Margaret Evans is available to advise members new to Macs. Email 
Margaret with your query and include your Telephone Number. 
margaretevans@bellarinemac.org.au

To get the best possible answer, and a considered one, please 
email your question/ query for the “Help Desk”  direct to 
peteroakley@bellarinemac.org.au 

In many cases you may find a solution to your problem by inserting your 
question in Google. It is amazing what information you will find.

DISCOUNTED BOOKS AVAILABLE TO 
MEMBERS

July 9 2013

Q & A
You have Questions?

We have Answers!

Contact Peter for Details-
peterbaldwin@bellarinemac.org.au
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Quick Tip: Force Add A New Line
Sometimes when you are typing in an app or web field, by 
pressing “Return” you will signal “done” and send the post. This 
happens on Facebook, Twitter and other places. In these 
situations, you can usually force the field to add a new line by 
pressing “Option+Return” instead of just Return.
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How to Locate a stolen Laptop or Smartphone
http://askbobrankin.com/locate_a_stolen_laptop_or_smartphone.html?
awt_l=AIFp_&awt_m=Jo1GCRSDh8P6SL

http://askbobrankin.com/locate_a_stolen_laptop_or_smartphone.html?awt_l=AIFp_&awt_m=Jo1GCRSDh8P6SL
http://askbobrankin.com/locate_a_stolen_laptop_or_smartphone.html?awt_l=AIFp_&awt_m=Jo1GCRSDh8P6SL
http://askbobrankin.com/locate_a_stolen_laptop_or_smartphone.html?awt_l=AIFp_&awt_m=Jo1GCRSDh8P6SL
http://askbobrankin.com/locate_a_stolen_laptop_or_smartphone.html?awt_l=AIFp_&awt_m=Jo1GCRSDh8P6SL
http://askbobrankin.com/locate_a_stolen_laptop_or_smartphone.html?awt_l=AIFp_&awt_m=Jo1GCRSDh8P6SL
http://askbobrankin.com/locate_a_stolen_laptop_or_smartphone.html?awt_l=AIFp_&awt_m=Jo1GCRSDh8P6SL

